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2010-10-04 Joe Goldblatt This book chronicles
and champions the development, changes, and
challenges faced by the global celebrations
industry for event planners. New interviews are
included with experienced event leaders to give
a better understanding of the field. New
chapters are included on green events,
corporate social responsibility, and theoretical
case studies. Event measurement, evaluation,
and assessment topics are integrated
throughout a number of the chapters. Over 200
new Web resources and appendices show how
to save money, time, and improve the overall
quality of an event. Event planners will also
learn how technology may be harnessed to help
them improve their events’ financial, quality,
environmental and other strategic outcomes.

2013-11-04 Laura Capell Your straightforward
guide for planning and running an event
Whether you want to break into this burgeoning
industry, or you simply need to plan an event
and don’t know where to start, there’s
something for all would-be event planners in
Event Management For Dummies. Packed with
tips, hints and checklists, it covers all aspects
of planning and running an event - from
budgeting, scheduling and promotion, to
finding the location, sorting security, health
and safety, and much more. Open the book and
find: Planning, budgeting and strategy Guests
and target audience Promoting and marketing
events Location, venue and travel logistics
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Food, drink, entertainment and themes
Security, health and safety, permissions,
insurance and the like Tips for building a
career in event management

2020-12-04 Linda Joyce Jones The Event
Planning Toolkit will help you rise to the
occasion to plan and execute extraordinary
meetings and events by getting organized,
reducing time-wasting mistakes, and inspiring
creativity. The Event Planning Toolkit provides
the information you need to prepare and
execute each aspect of your event with
precision and enjoy the big day with less stress
and fewer unpleasant surprises. It provides the
assistance you need to make your event a real
hit. Many people find the thought of planning
an event to be an intimidating prospect. They
think they’re not organized enough, or they

don’t have the experience required to pull it off.

But whatever the occasion, the path to success
is straightforward; it’s a matter of thinking
through the details and using a proven strategy
to create an action plan and execute that plan
on time and on budget. In this book, you will
not only learn how to manage your scope, time,
and resources, but also identify goals, create a
budget, find the right venue, assemble an
effective team, and much more. Use The Event
Planning Toolkit to uncover some juicy nuggets
of information that you can apply to your next
event and give you the courage and confidence
take on any new project or assignment that
comes your way.

2011 Shannon Kilkenny Book & CD-ROM. This
is the most thorough, concise, and easy-to-
follow event planning book available. From the
initial concept of the event to ongoing
management, this book provides techniques to
increase your chances of success and systems
to avoid many common mistakes. It shows you
dozens of ways to save time and money and
introduces you to every facet of the planning
process. This ultimate guidebook equips
readers with new ideas, support, and creative
problem-solving skills. The chapters follow the
dynamics of the actual event planning process
and are supported by extensive checklists and
timelines. As readers undertake the
complexities of daily responsibilities and tasks,
the guide inspires efficiency and confidence
and makes it possible to stay on track. This
revised 2nd edition includes information on
timely practices such as planning
environmentally friendly parties, using
technology applications and gadgets to
orchestrate a modern event, and generating
enthusiasm for your events using social media
and social networking. The companion CD-ROM
included with the book contains helpful
checklists, worksheets, and contracts and
agreements to help you co-ordinate an
organised event. On the CD-ROM, you will find
sample speaker agreements, timelines for
planning your event, status reports, budget
sheets, site selection checklists, and much
more.
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2006 Robin E. Craven A revised handbook on
how to plan a meeting or conference addresses
site selection, contract negotiation, publicity,
entertainment, scheduling, setting up and
breaking down, event logistics, menus, A/V
requirements, budgeting and expenses, and
emergencies. Original.

2003 Doug Matthews

2021-05-10 Frank Plumadore Looking for a new
career that has you working with people,
meeting clients, vendors, and using your
creativity? How to start a career in event
planning depends on you. To get hired, you'll
need a social personality, know how to listen,
and how to relate to and understand people and
their vision for their event. In this book, the
author will show you how to mastermind and
oversee the perfect event-from invitations to
choosing the right location, from food and
beverages to the subtle hints that make a party
great. But more than that, This book is also a
career manual for anyone desirous of becoming
a great event planner. Whether you're planning
a single event-personal or business, at home or
in a fantastic hotel-or a life's work as an event
planner, this book will give you the guidance
you need.

2019-06-09 Gianna Cardinale Gaudini "In The
Art of Event Planning, Gianna Gaudini
demystifies the process, challenges and joys of
event planning at the highest level. She comes
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to the table as a highly seasoned professional,
but she delivers incredible information that can
be applied to a large event or the most intimate
dinner at home, interchangeably. She is so
generous with her experience and has so
clearly outlined an effective work flow and
process that her words will truly inspire even
the novice. This book is also an empowering
guide to leadership, communication,
partnership and visionary thinking. Whether
interested in an events career or simply a
leadership role in any kind of organization,
Gianna provides inspiration and clarity for the
most basic and effective interpersonal skills
that are central to any great working
relationship. That's a truly unexpected bonus,
and I recommend this book whole heartedly.
BRAVOQ!" -- David Stark, renowned Author,
Founder and Chief Creative Officer of David
Stark Design and Production Do you want to
create live or virtual events that are
memorable, engaging and impactful? Do you
want to take your career in event planning to
the next level? Then, read on... Amazon best-
seller, Art of Event Planning, will forever alter
the way you look at your next corporate event,
gala, conference, dinner party, and virtual
event-and create better engagement and
success. This book is both an enjoying journey
and tactical guide with exciting ideas and real-
world applications. It's time to learn how to
make a lasting impact for your company, your
attendees, and most importantly -- your
professional identity. The Art of Event Planning:
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Pro Tips from an Industry Insider, currently
included in the California State School
hospitality and tourism management course
curriculum is a valuable and insightful guide for
event planners. Gianna Gaudini, former Event
leader for Google, Vision Fund, and currently
Head of Events, Training and Certification for
Amazon Web Services, reveals her secrets for
event planning and career success. Whether
you're a well-seasoned veteran, just starting
out, or anywhere in between, you'll benefit from
her case studies, advice and lessons learned
through years of experience. Gianna is
passionate about helping event planners create
events that are memorable, meaningful,
impactful and most of all successful. She is a
sought-after writer and speaker and holds
certifications in interior design and as a court
master sommelier. You can learn more by
visiting www.giannagaudini.com/press for
press, podcasts, and webinars by Gianna. The
Art of Event Planning will help you: Guarantee
event planning success using her pro-tips and
secret sauce formula Build a career in event
planning and establish your unique niche
Create unforgettable experiences at live or
virtual events Surprise And Delight Your
Audience Build your rockstar event team
Develop successful and win RFP's Define your
target audience Find the perfect venue
Measure and create ROI Learn best practices
for working with clients and stakeholders
Market your event Navigate contracts and
negotiation like a pro Incorporate diversity and
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inclusion practices at your event Personalize
your event experience at scale Identify and
acquire your target audience Create a winning
event strategy Execute flawless events

2008-10-20 Patti ]J. Shock Food and beverage is
the largest portion of a meeting budget, but
most meeting and event planners have no
formal background in purchasing and managing
this expense. This guide helps event, meeting,
and convention planners save money, negotiate
contracts, deal with catering managers, and
successfully manage the food and beverage
aspect of their event. Covering everything from
styles of service to on-premise and off-premise
considerations to food and beverage contract
negotiation, this book is a comprehensive and
accessible reference for event planners and
students.

2012-01-24 Julia Rutherford Silvers A fully
updated guide to the state-of-the-art guidelines,
strategies, and new technologies in modern
event planning A must-have resource for every
event planner, manager, caterer, and student,
this in-depth guide covers all aspects of the
event planning process. Written by expert event
manager Julia Rutherford Silvers, the book
outlines the tools and strategies to effectively
procure, organize, implement, and monitor all
the products, vendors, and services needed to
bring an event to life. Enhanced throughout
with useful checklists, tables, and sample
forms, the book includes chapters on
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everything from Developing the Event Site and
Providing the Event Infrastructure to Ancillary
Programs, Food and Beverage Operations, and
Vendors and Volunteers. The practical
information is supplemented throughout the
book by "On-Site Insights" featuring real-world
examples from successful event planners, as
well as chapter objectives, discussion
questions, and exercises in professional event
coordination to help readers build key skills and
test their knowledge. From weddings to
corporate conferences and from intimate events
to huge festivals, Professional Event
Coordination is a versatile guide to planning
events of all kinds.

2017-11-28 Emma Nolan This is a book for
aspiring event managers, providing both a
theoretical and a practical guide to selecting
and working with venues as part of the event
planning process. The book explores the
different types of venues available to event
managers, from unique venues such as
historical buildings and theatres to sporting
and academic venues, analysing the specific
characteristics, benefits and drawbacks that
distinguish them. It also illustrates how venues
function and are managed, incorporating key
aspects of venue management including
staffing, marketing, legislation, production,
scheduling and administration. Sustainability,
ethics and technology are also integrated
throughout, along with a vast range of industry
examples of different venue types and events
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from around the world. Comprehensive and
accessible, Working with Venues for Events
offers students an essential understanding of
how event managers can successfully negotiate,
work with and plan for a successful event in a
variety of venue settings. This is an invaluable
resource for anyone with an interest in events
management.

2009-04-16 Judy Allen This bestselling all-in-
one guide to the event planning business is
back and better than ever, fully updated and
revised to reflect the very latest trends and best
practices in the industry. This handy,
comprehensive guide includes forms,
checklists, and tips for managing events, as
well as examples and case studies of both
successful and unsuccessful events. Judy Allen
(Toronto, ON, Canada) is founder and President
of Judy Allen Productions, a full-service event
planning production company.

2002-07-09 Judy Allen Practical tools and
expert advice for professional event planners
Before planning an event, there is much that
must be done behind the scenes to make the
event successful. Before any thought is even
given to timing or location of the event, before
the menus are selected and the decor designed,
there are proposals to be written, fees and
contracts to be negotiated, and safety issues to
be considered. This book takes you behind the
scenes of event planning and explains every
aspect of organizing and strategic planning.
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This book will be of value to both the
professional event planner and to clients who
are dealing with planners. Its comprehensive
coverage includes: how to prepare winning
proposals, and how to understand them if you
are the client; how to determine management
fees; negotiating contracts; safety issues;
designing events in multicultural settings; and
new technology that makes operations more
efficient (such as online registration and
response management, database project
management tools). The book also includes
practical tools such as sample letters of
agreement, sample layouts for client proposals,
forms, and checklists. Professional event
planner Judy Allen offers first-time or
professional event planners all the top-class
advice they need to make their special events
come off without a hitch.

2010-05-20 Judy Allen Practical, prescriptive
advice on successfully marketing your event
planning business Recent years have been
tough on the event planning industry. The
terrorist attacks of September 11, 2001,
economic downturns, wars, and SARS have all
negatively impacted the business. There are
fewer corporate dollars dedicated to travel
budgets and special events, creating even more
pressure on businesses in an already highly
competitive industry. This book tells you all you
need to know to market your business and build
your client base in good times and bad.
Marketing Your Event Planning Business shows

a-meeting-planners-guide-to-catered-events

you how to gain a competitive advantage by
setting yourself apart from the competition,
pursuing new markets, and soliciting sales. It
covers all the vital topics in event planning
marketing, including how to diversify your
client base, develop niche markets, improve
your customer service, establish emergency
business plans, and much more. Ideal for event
planners, marketing managers in the industry,
and professionals in the hospitality, culinary, or
travel industries Includes actionable advice on
successfully marketing an event planning
business Features illustrative examples,
practical tips, and useful checklists and other
resources Marketing Your Event Planning
Business is packed with practical tips and
examples, giving you creative new ways to
showcase your talents, build your business, and
bring added value to your clients.

1990 Michele Voso A guide to organizing a
meeting. Gives an overview, then considers:
choice of a city; block reservations; analyzing
the convention center; safety; communications.
Annotation c. Book News, Inc., Portland, OR
(booknews.com)

2008-09-18 Shock

1990 Michael Newton "Including inaccurate
information about weapons can kill your story
before a potential publisher has even finished
reading your manuscript. Today's readers of
mysteries, thrillers, action/adventure, westerns,
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true crime, police procedurals, and romantic
suspense are better informed about weapons
than ever before. If you think you can slip one
past these readers, you're wrong. Dead wrong.
You don't have to be a 'gun buff' to need this
book. If you care enough about your readers
and your craft to strive for accuracy, then this
book is your comprehensive source for
information on: the characteristics, advantages,
and disadvantages of hundreds of weapons;
which weapons were available during each
period of history, including wars; weapons
favored by various types of criminals and
terrorists; weapons used by law enforcement;
weapons used for hunting. You'll also find a
glossary of weapon-related terms and a series
of appendices including: a selective chronology
of firearms development; comparative handgun
identification information; comparative
trajectories of rifle cartridges. In the past, this
kind of information was attainable only through
hours of digging through a variety of reference
books. Now it' s available at your fingertips in
one handy guide. Make sure your story is
accurate--refer to [this book]!"--Back cover.

2004-01-01 Douglas Publications Inc / The
Salesman's Guide Lists more than 10,000
corporations and 14,500 meeting and event
planers in the U.S. and Canada. Listings
include key information such as corporation
name, street address, phone and fax numbers,
website and email addresses, and type of
business. Meeting details include: the event
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planer, number of meetings held, average
meeting length, number of attendees, type of
facility used, national or international meeting
locations and any speakers or entertainers
hired.

2009-08-26 Judy Allen For anyone planning
events—student, novice, or experienced
professional—Confessions of an Event Planner
is an “apprenticeship in a book.” This insider’s
guide takes you on a narrative journey,
following a fictional event planning company
that stages various types of events around the
world for many different clients. While other
books, college courses, and training programs
give you the theory and how-to of the
profession, Confessions of an Event Planner
reveals the real world of event planning and
what can happen—usually the unexpected—on
an event program when actual participants are
added to the event planning design and
execution mix. In a climate of media scrutiny
and corporate scandals, event planners must be
masters of discretion, knowing how to avoid
and deal with everything from sexual romps to
financial shenanigans, to chainsaw wielding
salesmen dead set on “re-landscaping” the
grounds of the resort they’re staying at. From
an event planner who’s seen it all and knows
how to deal with it all, comes practical first-
hand advice delivered in an entertaining and
accessible format. Each chapter is set in a
unique location, with a cast of characters, and a
host of challenges and problems to
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overcome—from the boardroom to the resort
guest bedrooms. Readers learn what they can
come up against, how to problem solve
creatively on the fly, get ideas for staging
spectacular events, and see the principles of
event planning in action. The scenario in each
chapter is introduced by an outline of what will
be covered in the chapter, and each chapter
concludes with a series of review questions to
explore key issues and stimulate reflection or
discussion for individuals or groups. Ideal as a
companion to Judy Allen’s six other event
planning books, as a textbook in event planning
courses, or as a professional training tool
Confessions of an Event Planner prepares
planners for what they can expect once they
start working in the world of corporate and
social event planning, and will help decision-
makers set company policies, procedures and
protocol and promote discussion about codes of
conduct in the office and offsite.

2005-05-11 Paulette Wolf America's premier
corporate event planners reveal the seven
secrets of successful planning for every
occasion, on any budget Whether it's the
company's annual party, a product launch, or a
fund-raising gala, planning a major event is a
daunting task. Now the industry leaders who
organized major events for the 1996 Olympics
and for several Fortune 500 corporations make
it easy for you. In seven simple steps, they
share the proven secrets behind any successful
function--and show you how to: Choose the
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right venue at the best price Create an
organized event book Book entertainment,
staff, and caterers Develop an ideal menu and
theme Manage behind-the-scenes operations
and security Make every event a smashing
success

2021-05-10 Ramona Scavo Whether organizing
a small meeting or orchestrating a large
conference, event planning is a huge task!
Every event, no matter how simple or complex,
requires detailed planning and organization.
From establishing an accurate budget to
promoting your event, there are several
components you should start to consider early
on to make the process as stress-free as
possible. This book is a valuable and insightful
guide for event planners, whether you're a well-
seasoned veteran, just starting, or anywhere in
between. The experts interviewed share case
studies, advice, and lessons learned through
decades of success. Event planning is all about
making it memorable. The secrets in this book
make it easy.

2020-11-05 Dana Herrwell Everything you need
to know about event planning is included in this
book: Key Ideas to Make your Event Successful
What you Need to Know to Make your Event
Entertaining and Memorable How to
Inexpensively Incorporate Entertainment What
to Look out for in Planning an Offsite Event
Event Logistics Easy and Hassle Free Meeting
Planning Tips I leave absolutely nothing out!
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Everything that I learned about successful
event planning, [ share with you. This is the
most comprehensive report on event planning
you will ever read! This comprehensive guide
covers the following topics: 5 Pitfalls to Avoid
When Planning your Next Event How to
Generate Fun Ideas How to Attract the Right
People to your Event How to Work with Event
Suppliers How to Be an Excellent Event
Planner How to Market your Event
Organization Tips No stone is left unturned!

2008-01-01 Salesman's Guide, Inc
2013-02-01 Mark Perl

2010-03-04 Judy L. Anderson Creating special
events may look easy to those who attend, but
to do it well requires a great deal of knowledge,
creativity and organizational skill. Event
Management Simplified contains a wealth of
information and how-to knowledge that can be
used by both seasoned event planners and
those just learning the ropes. Contained within
these pages is information about: - Skills
needed to be an event professional and where
to find jobs - Insider tips and strategies for
"thinking outside of the box" - Identifying event
demographics and laying a strong foundation -
Examples, systems, timelines and worksheets
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for all event elements - Determining if
committees are needed and how to keep them
on track - Ideas for recruiting sponsors, donors,
exhibitors and attendees - Risk management,
obtaining permits, and working with
jurisdictions - Elements of negotiating contracts
with venues, vendors and others - Food and
beverage tactics for menu planning, service and
contracting - Ways to market and promote your
event - Creating site plans and logistics
schedules - Contracting for stage, sound,
lighting, electronic media, entertainment -
Using volunteers for maximum effect - Pre- and
post-event activities The easy-to-read format
and systems in Event Management Simplified
have been successfully used by event planners
of all skill levels and by academic institutions as
a teaching tool. We guarantee this book will pay
for itself many times over in time and financial
gain.

2005 Rudy R. Wright Whether you are a
meeting professional or new to event planning,
a corporate or association executive, or
independent consultant, the book synthesizes
what you need to know to achieve
professionalism in the management of
conferences, exhibitions, and conventions.

2013-07 Chris Powell, The Event Expert A
practical guide on how to deliver outstanding
corporate events. It includes information on
how to create and design events, plan events
effectively and design event programmes.

19?? Judy Allen

2009-05-28 Scanlon

2006-03-07 Lynn Johnson Golabowski You're no
idiot, of course. You know you can't throw a
corporate function together overnight-
especially if you want to impress clients,
shareholders, and upper management. Whether
you're prepared to tackle the task yourself or
you're considering hiring a professional, you
want your event to be a stellar occasion to
remember. The Complete Idiot's Guide® to
Meeting and Event Planning, Second Edition,
will show you how to organise any company
gathering on time and on budget, whether
you're hosting 10 or 10,000. In this revised and
updated Complete Idiot's Guide®, you get: -
Up-to-date information on planning and
budgeting software, phone and data lines,
audio and video, and satellite bookings. -
Expanded coverage on international
conferences-via remote, abroad, or by
international components. - Ideas for smoothly
dealing with last-minute glitches and crises.
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